Tentative MGT 491 Syllabus
Course Description & Goals

This course focuses on the written and oral communication skills that managers, professionals, and entrepreneurs find vital to success in business. Students should be able to respond effectively in writing to sensitive or non-sensitive message situations. Students should understand the basics of presenting in a business context and be able to present effectively using current presentation technologies. Students should also appreciate the importance of interpersonal communication in a team-oriented work environment.

Prerequisite

GBA 300

Required Textbook
Portfolio Projects for Business Communications by Cram (ISBN-13:978-1-4390-3746-1 .
Grades 

You earn your grade based on the assignments listed in the following table. 
	Assignment Type
	Final Grade

	Written
	25%

	Scenario 1
	Individual
	5%

	Scenario 2
	Individual
	5%

	Project proposal
	Team
	5%

	Project report
	Team
	10%

	Oral
	20%

	Project update
	Team
	5%

	Project report
	Team
	15%

	Visual
	15%

	Project update
	Team
	5%

	Project report
	Team
	15%

	Interpersonal
	15%

	Team assessment
	Individual
	15%

	All
	25%

	Portfolio reflection
	Individual
	25%

	Total Possible

	100%


Grading Standards: Your performances will be judged holistically according to the kind of attention you are likely to get from a workplace audience based on your performance. For simplicity, we assume three categories of attention (negative, neutral, and positive) as shown on the scale below.
Using workplace standards means that any performance associated with negative attention from your audience is deemed “not mailable” or “not presentable” as is; in MGT 491 such performances earn a failing grade (a “D” or lower depending on the degree of negative attention).  Any performance associated with neutral attention from your audience is deemed “mailable” or “presentable” and earns a passing grade (a “C”). Any performance associated with positive attention from your audience is deemed “proud to mail” or “proud to present” and earns higher than a passing grade (a “B” or “A” depending on the degree of positive attention).  
Final Scale:

	A+
	970-1000
	B+
	870-899
	C+
	770-799
	D+
	670-699
	F
	599 or fewer

	A  
	930-969
	B
	830-869
	C  
	730-769
	D
	630-669 
	
	

	A-  
	900-929
	B-
	800-829
	C-
	700-729
	D-
	600-629
	
	


Students with Disabilities

Students with disabilities should contact the Office of Disability Services at 348-4285. Thereafter, students should make special arrangements with the instructor in advance of any need for accommodations. Only registered students are eligible.

Academic Misconduct

All students in attendance at the University of Alabama are expected to be honorable and to observe standards of conduct appropriate to a community of scholars.  The University expects from its students a higher standard of conduct than the minimum required to avoid discipline.  Academic misconduct includes, but is not limited to, cheating, plagiarism, fabrication of information, misrepresentations, and abetting of any of the above. Often such misconduct is the result of presenting work performed by someone else (e.g., the writer of an article on the WWW) as if it were your own work. You agree that your enrollment in this course allows the instructor the right to use electronic devices to help prevent plagiarism. All course materials are subject to submission to Turnitin.com or InSite.com and will be included as source documents in the restricted access database for the purpose of detecting textual similarities. 
The Academic Misconduct Disciplinary Policy will be followed in the event of academic misconduct.

negative





neutral





positive





Your boss or client is thinking about how to get rid of you, and your readers won’t be surprised when it happens. Your work will be supervised carefully.





Your work is acceptable, but neither your boss/client nor your readers will notice you. You will receive only routine assignments





Your boss or client is determined to reward you, and your readers won’t be surprised when it happens. You will be trusted with non-routine assignments.








PAGE  
1

