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EXECUTIVE MBA




The Executive MBA Program requires a minimum of two professional letters of recommendation for admission to the program.  One letter must be written and submitted by an applicant’s direct supervisor.  Your employer should include in his letter of recommendation a brief evaluation of your performance on the job, professional abilities, and progress within your organization. The intent of this document is to also verify your manager's acknowledgement of your dedication and time commitment to the program. The second letter must be written and submitted by someone within the applicant’s organization in one of the following categories: 1) high-ranking executive (supervisor’s direct report or higher); 2) another high-ranking executive who would have knowledge of the applicant’s abilities; or 3) a client.  If they are emailed they MUST come from the email account of the recommender

In addition to the letter of recommendation, the applicant’s direct supervisor should complete the form (Word document) below.  Remember, if emailed, letter of recommendation and form must be sent directly from the recommender’s email account to caltemara@cba.ua.edu.  (Questions? Call Cheryl Altemara at 205.348.4501)
You may also submit your letter and the form by mail to:

Manderson Graduate School of Business 

Executive MBA Program 
Attention: Admissions

103 Bidgood Hall, Box 870223 

Tuscaloosa, AL  35487-0223

Your name 
Title

Email 

Name of person you are recommending

Which of the following best describes your level of confidence in recommending the applicant:

recommend with confidence, recommend with reservation, recommend, or not recommend?

Type or write answer in here: 

Please address the following questions and statements when writing your letter: 

1) How long have you know the applicant and in what capacity?
2) What do you consider the applicant’s primary talents or strengths?

3) In what area does the applicant need improvement or growth?

4) Please discuss your perception of the applicant’s potential in a professional environment following the completion of the EMBA Program.

5) Please provide further comments that you feel would aid in the evaluation of the applicant.

Type or insert letter of recommendation in the space provide below (add additional pages as needed):


















































